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OO01mme moJIoKeHus

1. Tlonoxxenue 00 opraHu3aluu padOTHl 10 PACCMOTPEHUIO OOpalleHUuH TpakIaH H
opuandeckux Jmi (namee — IlomokeHue) pa3pabOTaHO B IEJISX TOBBIIICHUS KadecTBa
WCIIONTHEHUS! W JIOCTYIHOCTH pEe3YyJbTAaTOB PACCMOTPEHUs] OOpalieHUud TpakaaH U
IOPUANYECKUX JIUI, CO3JaHWsI KOM(OPTHBIX YCIOBHM MJii YYaCTHHKOB OTHOIICHHIA,
BO3HHUKAWOIIMX  TPH  PAaCCMOTPEHHUHM  OOpalleHHH  TpaxaaH W IOPUIUYECKUX
JIUL, U ONIPEACIISIET CPOKH U MOCIIEI0BATEILHOCTh ACUCTBUN MYHUIIUIIATBHOTO JOIIKOIBHOTO
oOpasoBarenbHOro yupexacHus «Jlerckuit cam Ne 63 «3Bé3mouka» T. Boipkckoro
Bosnrorpazckoii oonactuy (nanee — YupexkIeHue) 1Mo pacCMOTPEHUIO OOpaICHUI TpaXiaH 1
IOpUJIMYECKUX JIMI[, a TaKXKe IMOPSAOK B3aUMOJICUCTBHUS YUPEKICHUS ¢ YIIpaBIeCHUEM
oOpa3oBaHus T. BOIDKCKOTO ¥ APYrMMU OpTaHU3alUsIMHA U BEJOMCTBAMH TIPU PACCMOTPEHUU
oOparieHu# rpaXkaad U FOPUINICCKUX JIUII.

2. PaccMoTpenue oOpaiieHuii rpaxiad 1 PUANYECKHX JIMI OCYIIECTBISETCS Y UpekICHHEM
B COOTBETCTBUHU C!

o KoHncrurynueit Poccuiickoit @enepauny;

o ®enepanbHbiM 3aK0HOM OT 29.12.2012 Ne 273-D3 «O6 obpa3oBanuu B Poccuiickoit
®enepanuny;

o  ®enepanpabiM 3ak0HOM OT 02.05.2006 Ne 59-03 «O nopsiake paccCMOTpEHHS

e oOpamieHut rpaxxaan Poccuiickoit deaepanumy;

o ®enepanpHbiM 3aKk0HOM OT 27.07.2006 Ne 149-D3 «O6 undpopmanumy,

e UH(}OPMAIMOHHBIX TEXHOJOTHUIX U O 3aIIUTEe HHPOPMALITHK;

o  ®enepanbHbiM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIXY;

e HacrtogiuM [lonoxenuem.

3. B memsax momydeHuss JOKYMEHTOB, HH(OpMAanuu, HEOOXOAMMBIX IJIi PACCMOTPEHUS
oOpamieHul TpaXJaaH M OPUANYECKUX JIMIl, TEXHOJOTHYECKOrO OOCCIEUYCHHS IPOBEPKH
CBENIEHNN YUpeXKJIEHHE OCYIIECTBIISICT B3aMMOJICUCTBHE C YTpaBICHHUEM 0Opa30OBaHUS
DHCKOM 007acTH, IPYTrMMH OpPTraHU3alUsIMH, OpraHaMH MECTHOTO CaMOYTpaBJiIeHHs] DHCKON
00J1aCTH.

4. PesynpTaTroM paccMOTpeHusi OOpallleHud TpakJaH M IOPUIUYECKHUX JIMLl SIBJISIOTCS
HAaIpaBJICHUE IIMCBbMEHHBIX M TPEJOCTABIEHUE YCTHBIX OTBETOB B YCTaHOBJIEHHBIX
3aKkoHoarenbcTBOM Pocculickont denepanuu cinyyasx.

5. Paccmorpenuto mnojuiexar oOpamieHus Bcex rpaxknaaH Poccuiickoit ®enepauuu u
IOPUIMYECKUX JIMI[, a TaKKe HWHOCTPAaHHBIX TpaxJaH M JHI 0e3 TpakAaHCTBa, 3a
HCKJIFOYEHUEM  CIIy4aeB, YCTAHOBJIEHHBIX MEXAYHAPOJHBIM JOroBOpoM Poccuiickon
Ddenepanun UK heaepaibHbIM 3aKOHOM.

6. CBelleHUsI 0 MeCTe HaXOXKJICHUST YUpeKIeHUs, TpaduKke ero padoThl, TelepoHax U aapecax
ANEKTPOHHOW TIOYTHI JOJDKHOCTHBIX IMI[ YTpaBieHus oOpa3oBaHus T. Bomkckoro,
JOJPKHOCTHBIX JIHUI] quequeHHﬂ, CCKpeTapuara, Te.]'[e(bOHaX " agpecax 3J'IeKTp0HH017I IIOYTHI
aIMMHHUCTpAIIMM pa3MeNIaloTcs Ha OQUIMAIBHOM caiiTe YupexkaeHus, O(HIMaTbHBIX
CTpaHUuIax y‘Ipe)K)IeHI/ISI B COIIMAJIBHBIX CETAX, HA I/IH(i)OpMaHI/IOHHOM CTCHIC quexc)leHI/m.
JIOTIOJTHUTENBHO pa3MeIaeTcss HHPOopMaIs 0 Cocodax HampaBIeHUS 0OpaeHUS

e JIMYHBIM IIPUEM,;



e JJlouta Poccun;

e DJJIEKTPOHHAS I0YTA,

e (axc;

e TenedoH,

e ®OI'MC "Egunblii mopTai rocyJapCTBEHHBIX U MyHHIIMIAIBHBIX yCIyT (GyHKImii)"
e  OdunmanbHbIi caliT YUpeKIeHusl.

Opranu3anmusi 1eJ10NPOU3BOACTBA

7. Opraam3amusi paboOTel ¢ TUChbMAaMH W YCTHBIMH OOpAlICHHUSIMH TPaXKJaH JIOJDKHA
o0ecrieunBaTh HEOOXOAMMBIC YCIOBHMSI JJS OCYUIECTBIICHUS IPEIOCTABIEHHOTO U
rapanTupoBaHHoro rpaxiaaHam Koncrutynmeir P® mpaBa obOpamarbcs ¢ MpeayioKCHUSIMH,
3asIBJICHUSMU U kajlo0aMu B TUCbMEHHON U YCTHOM (hopme.

8. OTBeTCTBEHHOCTH 3a OpraHu3anulo M COCTOAHHC IOCJIOIIPOMU3BOACTBA IIO IIMCbMaM H
YCTHBIM 06paH1€HI/IHM TpaXJaH BO3JIaracTcsa Ha pyKOBOJAUTCIIA quenq{eHI/m.

9. emompou3BOACTBO IO OOpAaIICHHUSIM TPaKIaH BEACTCS OTIEIBHO OT JPYTHUX BHJIOB
JIEIIONPOU3BOJICTBA U OCYIIECTBIISIETCSI CEKPETapeM Y UpesKIeHUS.

10. TlpunsTHE pemieHHs TO PACCMOTPEHHMIO THCEM W YCTHBIX OOpameHWid TpakaaH
OCYLIECTBIIAETCSA PYKOBOAUTENIEM Y UPEIKICHHUS.

11. HeHOCpeI[CTBeHHOG HUCIIOJIHCHUC HOpy‘leHI/Iﬁ o ImnucbMaM M YCTHBIM O6paH_I€HI/I$IM
rpaxxJiad OCymeCTBIACTCA OTBECTCTBCHHBIMU pa6OTHI/IKaMI/I queszeHm[.

IIpuem u perucTpanusi NMCbMEHHbIX 00paleHU I TPAKIAH M IOPUIMYECKUX JIHI]

12. Bce mocrynatonie B YupexAeHHE OOpalleHHus TpaxJAaH W IOPUAUYECKUX ITUI]
MPUHUMAIOTCSI U PETUCTPUPYIOTCS B JIEHb WX IOCTYIUICHHS CEKpeTapeM YUpekIeHUs B
COOTBETCTBUH C JOJDKHOCTHBIMH 00S3aHHOCTSIMU.

13. Komuu JAOKYMCHTOB, IOCTyIIaromue cC 06paH_[eHI/ICM IMPUKPCILIAIOTCA K TEKCTY
O6paHICHI/I$[. HOJ’Iy‘-IeHHI)Ie MNOAJIMHHUKHN JOKYMCHTOB, ILICHHBIC 6YMaFI/I BO3BpaliaroTCAd
rpaxxJiaHaM. HpI/I CHSATHUHU KOIIUH CCKPETAPb CTABUT HA Hel 3aBCPUTCIIbBHYIO HAAINCh.

14. OOpamenust TpaxaaH, KOMUKW OTBETOB HAa HHUX M JIOKYMEHTBHI, CBS3aHHBIE C UX
paszperieHueM, GOpMUPYIOTCS B Jiefia B COOTBETCTBUU C YTBEPKICHHOW HOMEHKIIATypPOil.

15. IMocTynuBuIvEe MUChbMa TPaXKAaH PErUCTPUPYIOTCS CEKpETapeM YUYpEeXKICHHUS B KypHae
yuerta (nmpunoxenue 1).

Peructpannonubiii (BXOIAIINI) HOMEp MUCbMa COCTOMT W3 MOPSAIAKOBOTO HOMEpa MHICKCA
Jien1ia 1o HOMEHKJIaType MOCTYNUBIIEro oOpalieH s B Ipe/enax KajJeHJapHoro roa.

Ecnu 3asBuTens IIpuciIall HECKOJBKO IMHUCEM, HO IO pa3HBIM BOIIpOCaM, TO Ha KaXXJ10€ IMUCbMO
MPOCTABJIACTCSA CBOI pCFI/ICTpaL[I/IOHHIJﬁ HOMEDP.



Ecnu nucemo mepecinano, To B xypHaie (B rpade «IpuMedaHue») yKas3bIBaeT, OTKya OHO
noctynuio (0T aAMUHHCTPAIMH, TOPOACKOM MTPOKYPaTyphl, OTJeNa 00pa3oBaHuUs H T.JI.)

[ToBTOpHBIE MHCBEMA CTaBATCS Ha KOHTPOJb. [Ipu pabore ¢ HUMH TOAOUPAIOTCS UMEIOLIHECS
JOKYMEHTbl 1O OOpalleHHsM JaHHOIO 3asBUTeNs. B KypHane ydera IpuUCBauBaeTcs
O4YEpPEAHON PEruCTPALIMOHHBIN HOMED.

16. Ilocnme peructpanuu oOpalleHHUs HANPABISIOTCA PYKOBOAUTEIIO YUPESKICHUS IS
o opMIIeHHUS PE3OITIONUU C YKa3aHUEM HCIIOTHUTEIIS, IOPSIIKA U CPOKOB UCIIOTHEHUS.

TpeGoBanusi kK 00palIEHHIO

17. [luceMeHHOE OOpalleHne TpakKIaHuHA TOJDKHO COJepKaTh HAMMCHOBAHUE Y UPeKIICHHUS,
1160 (haMUIIUIO, UMsI, OTYECTBO JTOJDKHOCTHOTO JIMIIA MO0 €ro J0JHKHOCTh, CBOU (DaMIIIHIO,
UMsl, OTYECTBO (IIPU HAJMYMH), MOYTOBBIA aJapec, MO KOTOPOMY HY)KHO HalpaBUTh OTBET,
yBEJIOMJICHHE O Iepeajpecanuy oOpalieHus, NaTy M JHYHYH IOANKCh, a TaKXKe CyTh
oOpaienus. B ciydae HeoOXxomumocTu (4TOOBI MOATBEPIUTH CBOM JIOBOJBI) TPaXKIaHUH
MOYKET HPUIIOKHUTH K TUChbMEHHOMY OOPAICHUIO IOKYMEHTBI 1 MaTePHAIIbI JINOO UX KOIHH.

18. B oOparienun, coCTaBICHHOM B ()OpME 3JIEKTPOHHOTO JTOKYMEHTA, TPaXXIaHUH JIOJIKECH
yKa3aTb. CBOM (DaMIJIMIO, MMsI, OTYECTBO; AJPEC DICKTPOHHOW IMOYTHI, €CIHM OTBET JOJDKCH
OBITh HaIpaBJIeH B ()OPME FIEKTPOHHOTO JOKYMEHTA, M ITOYTOBBIN apec, €ClIi OTBET TOJIKEH
OBITh HAMpPAaBJICH B MUCbMEHHOM (opme, Tn00 axpec (YHUKAIbHBII HACHTU(DHUKATOP) TUIHOTO
kabuHeTa Ha EI{I/IHOM noprajie, 10 KOTOPbIM JOJI?KHBI OBLITH HaIlpaBJICHbI OTBCT,
yBeZIOMJICHHE O mepeajapecannn odpamieHus. K oOpalieHno rpakaaHiH BIOpPaBe MPHIOKUTh
HEOOXO/JMMBIE JOKYMEHTHI W MaTephalibl B AJIEKTpOHHOH (opme. Takke OH MOXKET HX
HAIPaBUTh 3TH JOKYMEHTBI WM UX KOIUH B MIMCBMEHHOHN (popMe 110 moyTe.

19. B KOJUIEKTHUBHOM OOpalleHUHd YKa3blBalOTCA: (aMIus, HMs, OTYECTBO OJHOTO
rpaXJaHWHA, OOpaTHBIIETOCs OT JIMIA KOJUIGKTUBA M (PaMWIMHM, WHHUIMAIBI U TOJIIUCH
JAPYTHX YICHOB KOJJIGKTHBA, C yKa3aHWEM KOHKPETHOTO ajpeca (IT0Y4TOBOTO, JIEKTPOHHOTO
100 aapec TUYHOTO KaOMHETa) M0 KOTOPOMY CJICIyeT HalpaBUTh OTBET.

20. OtBet Ha oOpallleHue TpakIaH He JAeTCsl B CIEAYIOIUX CUTYyaIHsIX:

e ecnu B oOpallleHnu He yKa3aHa (haMuiIus rpakIaHHHA, HAMPABUBIIETO OOpalieHue,
WJIU TIOYTOBBIN aJIpec, MO0 KOTOPOMY JOJIKEH OBITh HAIlpaBJIEH OTBET,

e ©CIIM TEKCT MHCHMEHHOTO OOpalleHus He TMOJAaeTcs NpPOYTeHHI0, 00 3TOM B
TEYEHUE CEMHU JHEH CO JIHA PErucTpalru OOpalleHusi cOoOOIIaeTcs rpakJIaHuHY,
HampaBHBIIEMYy oOpaileHue, ecinu ero (aMuins U MOYTOBBIA ajgpec MOAAAI0TCS
MIPOUYTEHUIO;

e €CIM TEKCT MHUCBMEHHOrO OOpalleHuss He TMO3BOJSET OIpeNeinTh CYTh
MIPEIOKECHUS, 3asIBJICHUS WU XKaloObl, 00 ATOM B TE€YEHHWE CEMH JTHEW CO JIHA
perucTpanuu oopamieHus coo0IIaeTcs TpakIaHuHy, HallpaBUBIIIEMY OOpallieHue;

e €CNIM B OOpaIIeHuH COACPIKATCSA HEIEH3YpPHBIE IMOO0 OCKOPOHUTENbHBIE BhIPAKEHUS,
YIpO3bl KU3HH, 3J0POBBIO0 U UMYILIECTBY JOJKHOCTHOTO JIMIIA, a TAKKE WIEHAM €ro
CeMbHU, B OTOM Cjydae TPaXKIAHWHY COOOIIAeTCSI O HEIOMyCTUMOCTH
3II0YTIOTPEOJICHHUS TTPABOM,;

e eciu B OOpaIleHUM COJIEP’KaTCsl CBEJEHUS O IOJArOTaBIMBAEMOM, COBEPIIAEMOM
WIM COBEpPUIEHHOM MPOTHUBONPABHOM JEAHUM, a TakKkKe O JHIE, €ro



MOJIFOTABIMBAIOIIEM, COBEPILIAONIEM WM COBEPILMBIIEM, OOpalieHHE MOJICHKUT
HAIPAaBJICHUIO B FOCY/IapCTBEHHBIN OPraH B COOTBETCTBUU C €T0 KOMIIETEHIUEH;

e eciu B OOpalieHuH o0XKanyercs cyeOHOe pelieHre, OHO B TeUEHUE CEMH JTHEH co
JHSL PETHCTpalliy BO3BpAIlAeTCs TpaKIaHWHY, HAIpaBUBLIEMYy oOOpalieHue, ¢
pa3bsiCHEHUEM MOpsiika 00KajJ0BaHUs JAHHOTO CyA€0HOTO PElICHHUS;

e C€CIIM THUCHBMEHHOE OOpalIeHue COACPKUT nHPopMaUI0 O (aKTaXx BO3MOKHBIX
HapyIIeHUH 3aKoHoJaTenbcTBa Poccuiickoit denepanuu B chepe MUTPAIIMH, OHO
HAIpaBJIETCS B TEUYEHHUE ISITHM AHEW CO JHSA PErMCTpalud B TEPPUTOPHAIIBHBIN
opras ¢eaepalbHOro opraHa UCIOJIHUTEIBHON BIACTH B chepe BHYTPEHHUX Jiei, U
BBICILIEMY JIOJDKHOCTHOMY Jdny cyOwbekta Poccuiickoit ®enepauuu, mpu
9TOM IpaKAaHWH, HAPaBUBLINIK oOpallleHue, yBeAOMIISIETCS O Mepeagpecaluu ero
oOparieHus,

e €CIlM MUCbMEHHOE O0pallleHrue COJAEPIKUT BOMPOCHI, PEIICHUE KOTOPHIX HE BXOAUT B
KOMIIETEHIIMIO YUpEKIEHUs,, OHO HaIpaBIIIETCS B TEUYEHHWE CEMM JHEH CO AHS
PErUCTpaly B COOTBETCTBYIOIIUNA OPraH WM COOTBETCTBYIOLIEMY JOJKHOCTHOMY
Ty, B KOMIETEHIMIO KOTOPBIX BXOJMUT pEIICHHE MOCTaBIEHHBIX B OOpallleHUuu
BOINPOCOB, MPHU 3ITOM TpaxkJaHWH, HANpPaBUBIIMK oOpallleHue, YBEIOMIIETCS O
nepeaapecanuy o0paIieHus;

e eClM B MHUCHMEHHOM OOpAaIEHUH TPaKIaHUHA COJEP>KUTCS BOMPOC, HA KOTOPBIN
€My HEOJHOKPATHO J1aBaJMCh MHCbMEHHBIE OTBETHI IO CYILIECTBY M IPU 3TOM B
oOpallleHuyd He MPHUBOJSATCS HOBBIC TOBOJBI HIU OOCTOSTENHCTBA, T'PakIaHUHY
coolIaercss pemeHue O Oe30CHOBAaTENbHOCTU OYEPETHOro OOpalleHus WU
MPEKpAIICHUH EPENICKHU 10 JAHHOMY BOIIPOCY;

e ecinM OOpamieHHWe COJACP)KUT BOIPOC, OTBET HAa KOTOPHIM  pa3MElICH Ha
opuIMaTbHOM caiite YupexaeHus B MHGOPMAIMOHHO-TEIEKOMMYHHUKAITHOHHOM
cetd "MHTEpHET", rpakJaHUHY, HallpaBUBLIEMY oOpallleHue, B TEUEHUE CEMU JTHEH
CO JIHSI PETUCTPALUU OOpaIEHUsI COOOIIAeTCs IIEKTPOHHBIN aapec opUIIMaILHOTO
caiita B M”H(QOPMAaIMOHHO-TEIIEKOMMYHHUKAIIMOHHOH ceTr "MHTepHeT", Ha KOTOpOM
pa3MeIleH OTBET Ha BOMPOC, MOCTABIEHHBIA B 00pallleH!H, MIPH 3TOM oOpallieHue,
cojiepxariee 00KaJoBaHHE CyJIeOHOTO PeIeHNsI, He BO3BPAIIAETCS;

e €CJIM OTBET IO CYNIECTBY IOCTABJICHHOI'O B OOPAIIEHUU BOIPOCAa HE MOXKET OBITh
naH Oe3 pasrialleHHs] CBEJIEHUH, COCTABIISIIOIIMX TOCYJApPCTBEHHYIO WJIH HHYIO
oxpansemyro (enepaibHbIM 3aKOHOM TallHy, TpaXIaHWHY, HalpaBUBIIEMY
oOparieHue, cooOmaercss O HEBO3MOXHOCTH JIaTh OTBET MO CYHIECTBY
IIOCTAaBJIEHHOTO B HEM BONpPOCAa B CBSI3M C HEJOIYCTUMOCTBIO pa3IJIalICHHUS
YKa3aHHBIX CBEICHUU.

21. IluceMeHHBIE OOpallleHHs TPaKAaH U MaTepuanbl K HUM, KOIIMM OTBETOB, JOKYMEHTHI O
JUYHOMY NpUEMY I'paxaaH (GOpMHUPYIOTCS B JieJa B COOTBETCTBUU C HOMEHKJIATYpOl Jie.

IMopsnok paccMOTpPeHUsI MUCbMEHHBIX (JIEKTPOHHBIX) 00paIeHHi

22. IluceMenHOE oOpalleHne MOICKHUT 003aTeTLHOW PETUCTPAIIUU B TEUCHHUE TPEX JHEH C
MOMEHTA NIOCTYIUIEHUS B Y UPEKICHHUE.

23. Tlocne wu3ydeHus: oOpallleHHs, MPOBEPKH JIMYHBIX aHHBIX 3asBUTENsS, OOpalleHHEe
pETHCTpUpPYETCsl CeKpeTapeM YUpexKIeHHs, OTBETCTBEHHBIM 3a paboTy C OOpalieHUSIMH B
XKypHaJle 00paleHui rpax/IaH U FOpUIHYecKux Juil (mpuioxenue 1).



24. TlpuHATHE pEUIEHHS 10 PACCMOTPEHHIO MUCHMEHHBIX (DIEKTPOHHBIX) OOpaICHHI
OCYIIECTBIISICTCS PYKOBOJUTENIEM YUpPEKICHHs, KOTOPBHIA HA3HAYaeT WCIOJHUTES U
OIIpEJIeNIIET CPOKH PACCMOTPEHHS OOPAIICHHUSI.

25. Cpok paccMoTpenus oOpameHuss coctaBimsieT 30 qHEH cO JHS PErHcTpalud Kpome
CIIy4aeB, MPEIyCMOTPEHHBIX 3aKOHOJATEILCTBOM. B MCKITIOYUTENBHBIX CIydasX OH MOXKET
OBITh TIPOJUICH, HO He Oornee ueM Ha 30 gHel. O MPOATICHUH CPOKA PACCMOTPEHUS 3asBUTEIb
YBEAOMIISIETCS OUITUATBHO.

26. PaccmoTpenue oOpaiieHuil, coaepXkamldX BOMNPOCHI U OPEUIOKEHHS 110
IIPEIOTBPALLEHUIO BO3MOXHBIX aBApUN U MHBIX YpPE3BBIYAMHBIX CUTYyallUd, MPOU3BOAUTCS
0e30TarareibHo.

27. I/ICHOJ'IHI/ITeJ'IL, Ha3HAYECHHBIN PYKOBOOUTECIJIEM, I'OTOBUT IMPOCKT OTBETA HA O6paIJ_[eHI/IC u
MpEACTABJIACT €TO B YCTAHOBJICHHBIC CPOKU PYKOBOAUTCIIIO HA YTBCPKIACHUC.

28. CopepxaHue TpPOEKTa OTBETAa HE JODKHO IPOTHBOPEUYUTH 3aKOHOAATEIILCTBY
Poccuiickoit ®enepanuy, DHCKOM 001acTH, akTaM OPraHOB MECTHOTO CaMOYIPaBICHHUS
DHCKOro pailoHa ¥ MPUHATHIM B OOILIECTBE STUUECKUM HOpMaM.

29. Ecmu 41 paCCMOTPCHUSA O6paIlIeHI/I$I Tpe6yeTc;1 MMOJIyUYCHHUEC JOINOJIHUTCIIBbHBIX
MaTCprajIoB, UCIIOJHHUTECIb TOTOBUT U HAIIPABJIACT H€O6XOI[I/IMI)IC MU CbMa-3aIpocChl.

30. 3anpoc cocTaBusieTcst B TPEX 3K3EMIUIIPAxX: OJUH HAMPABIIAETCS M0 HA3HAYCHUIO, APYTon
— 3asIBUTEJIO OOpAIlleHus], TPETUH OCTaeTCs B YUPEXKIEHUH C OTMETKON O HalpaBJICHUH.

31. I[lpm monydeHWW NpPOEKTa OTBETa Ha oOpalleHue, PYKOBOAWTEIh MPOBEPSET €ro Ha
mpeaIMeT NPaBUILHOCTU O(GOpPMIICHHS, MOJHOTHI HH(POPMAIUH, COOTBETCTBUS BBHIBOJIOB
JIEHCTBYIOIIEMY 3aKOHOAATENbCTBY. [Ipu corimacuu ¢ mpencTaBiI€HHBIM MPOEKTOM OTBETA,
PYKOBOAMTEIND MEPEJAET €ro JUisl HampaBieHus 3asBuTento. Eciau He corjaceH, BO3BpallaeT
HCIIOJIHUTEIIIO Ha JOPAabOTKY C YKa3aHUEM CPOKOB YCTPaHEHUs HEJIOCTATKOB.

32. Ecnu oTBET 1O CYIIECTBY IMOCTaBICHHOTO B OOpaIICHWH BOMPOCA B CHITY KaKHX- JTHOO
MPUYMH J1aTh HEINb3sl, JIMILY, HallpaBUBIIEMY OOpalieHHe, COOOIIaeTCs O HEBO3MOXXHOCTHU
JaThb OTBET.

33. Obparenre JOHKHO OBITH PaCCMOTPEHO C YYETOM BCEX HIOAHCOB, a (DAKThI M JOBOJIHI,
U3II0KEHHBIE B HEM, JOJDKHBI OBITh MPOBEPEHBI C TOYKHU 3PEHUS MOJIHOTHI, JIOTHYHOCTH,
3aKOHHOCTH, OOOCHOBaHHOCTH M JOCTOBEpHOCTH. OTBeThl Ha OOpalieHus JOJDKHBI OBITh
apryMEHTHPOBAHHBIMH, C Pa3bsICHEHHEM BCEX 3aTPOHYTHIX B HEM BOIIPOCOB.

34. Tlpu odopmileHHH OTBETa Ha OOpaIIeHHEe HEOOXOJMMO PYKOBOJICTBOBATHCS TPaBHIAMHU
JIENIONPOU3BOCTBA U OGOPMIICHHSI UCXOISAIMIUX JOKYMEHTOB. OTBET IOMKEH COJEp>KaTh
ATy, PETHCTPAllMOHHBIA HOMEp JOKyMeHTa, (paMUINi0o, UMS U OTYECTBO 3asBUTENS, €T0
MOYTOBBIA ajpec, TeKCT (OTBEThI Ha MOCTABJICHHBIC BOIPOCHI), HAMMEHOBAHUE JIOJKHOCTH
JUIA, TIOJITUCABIIETO JOKYMEHT, ero (amminio, WMs, OTYECTBO W HOMep TenedoHa
WCTIOTHUTEIIS.



Opranu3zanusi JUYHOro mnpuemMa rpaxnad. Ilopsiiok paccMOTpeHHsi YCTHBIX
oOpameHuii.

35. JInyHbli TpUeM IpaxaaH OCYIIECTBIISETCS B LENSIX ONEPATUBHOTO PACCMOTPEHHS YCTHBIX
oOpareHuit Tpax1aH U MPEICTaBUTENICH IOPUINUSCKUX JIUI, OTHOCSAIIMXCS K KOMITIETCHIIUU
VYupexneHus, COKpallleHHs KOJIMYECTBAa MNUCHBMEHHBIX  OOpalleHui, OpraHu3aluu
MPEeIyNpPeIUTeIbHON  pa0dOoThl, YCTAaHOBICHUS W YyCTPAHCHHWS TNPUYMH HEBBITOJHCHUS
JOJKHOCTHBIMU JIMIIAMH BO3JIO’KEHHBIX HA HUX O0S3aHHOCTEH.

36. IIpuem rpaxkgan ocyulecTBIsETCS pyKoBoauTeneMm YupexiaeHus. [Ipu HeoOxoaumocTu
PYKOBOJUTEINb MOXET Ul PELIEHUS] BOIIPOCA MPUIJIACUTh CBOMX 3aMECTUTENEH WM IPYruX
pabOTHUKOB YUpeKIeHUS.

37. Undopmarus 0 Mecte nmpuema, a Takke 00 YCTAaHOBICHHBIX JIA MpHEMa JTHAX U dacax
JOBOJUTCSI 710 CBEICHUS TpaKIaH depe3 MHQPOPMAIIMOHHBIM CTCHA W O(DHIMAIBHBIA CAWT
YUPEKICHUS.

38. Ilpu nuyHOM NpHeMe IpakIaHUH JO0JDKCH MPEAbIBUTH JOKYMEHT, yIOCTOBEPSIONINN €T0
JINYHOCTb.

39. CozaeprxaHue yCTHOTO OOpAICHUS 3aHOCHTCS B KAPTOUKY JIMYHOTO IpreMa (IPHI0KEHHE
2). B ciydae, eciiu U3J0KEHHBIC B YCTHOM OOpallieHHH (akThl U 0OCTOSTEIbCTBA SBISIFOTCS
OYEBHJIHBIMU U HE TPeOYIOT JOIMOJHUTEIbHON NPOBEPKH, OTBET Ha OOpalleHHEe ¢ coriacus
3asiBUTEJNII MOXET ObITh JJaH YCTHO B XOJE IpUEMa, O YEM JIEJaeTcs 3allliCh B KApTOUKE
JUYHOTO mpueMa. B ocTanbHBIX cioy4asx [JaeTcs NHUCbMEHHBI OTBET IO CYLIECTBY
IIOCTABJIEHHBIX B OOpAalllEHUU BOIIPOCOB.

40. YcTHble 0OpalleHusi MOTyT MOCTyHaTh MpU MPOBEACHUH MIPUEMa, BO BpeMs Telne(oHHBIX
MIEPETOBOPOB M paccMaTpUBalOTCS B ClOyyasX, KOrja H3JI0KEHHblE B HUX (aKThl U
OOCTOSITENLCTBA OYEBHAHBI M HE TpPeOYIOT JOMOJIHUTEIbHONM MPOBEPKH, JIMYHOCTU
oOpalaronmxcs U3BECTHBI M yCTaHOBJEHbI. Ha ycTHble oOparieHus, Kak MpaBuilo, J1aeTcs
OTBET B YCTHOI popme.

41. Nudopmaryst 06 yCTHBIX 0OpaIleHUsIX MOXKET OBITh BKJIIOUEHA B KYpHAJ 0OpalieHui.
O000menne 1 aHATNU3 MUCLMEHHBIX H YCTHBIX 00pAICHN I'PaXKAaH

42. PykxoBomuTenb YUPESKICHHS WIH [0 €ro MOPYYEHHUIO JPYTHe JOJDKHOCTHBIC JIMIA
JOJKHBI CUCTEMAaTHUYeCKH aHaJIM3UpOBaTh M 0000IATh MPEUIOKEHUS, 3asBICHUS, KaI0O0bI
rpaxaaH U IOPUANYECKUX JIUI U COJAEPIKAIIUECS B HUX MPAKTUYECKUE 3aMEUAHUS C LIEJIbIO
CBOEBPEMEHHOIO BBISIBIICHUS M YCTPAaHEHUs IMPUYMH, NOPOKIAOIIMX HApYLIECHUE MpaB
3asBUTEJIEH, 3allUThl WHTEPECOB TPAXKIAH M KOPUAUYECKHX JIMI] B COOTBETCTBHH C
3aKOHOJIaTENIbCTBOM, a TaKXKE COBEPLICHCTBOBAHHME OPraHU3alMOHHOW K YIIPABICHUYECKOMN
JEATEIIbHOCTH.

43. O06oOmeHne oOpalleHuii MOXKHO OCYIIECTBISITH TI0  CJIENYIONmEeH MpUMEpHOM
KJIacCU(pUKAUK: TIO aapecy oOpameHuid (B TOM YHCIIE MOCTYMAIOIIUX M3 BBIIICCTOSIINX
OpraHM3aliii ¥ JIp.): TI0 THIaM U BUJaM YUYPEKICHUH; CKOJBKO MOJYYEHO M PACCMOTPEHO



KOJUICKTHBHBIX, WHIUBHUAYaJIbHBIX, aHOHUMHBIX OOpaIleHHH; [0 HAIPaBJICHUSIM padoThI (110
kinaccudukaropy tem). IIpoBOIMTCS KOJIMYECTBCHHBIH W KAuyeCTBEHHBIN aHaIM3 BCEX
MOCTYNUBIIMX OOpAIEHUH C XapakTepUCTHKOW (DAaKTOB, H3JIOKEHHBIX 3aABUTEIISIMU U
yKa3aHHEM pe3yJbTaTOB. B YAaCTHOCTH, Kakhe (aKThl MOATBEPAMINCH IOJHOCTBIO WIIH
gactuyHo. [lo pesynbTaram aHanmuza mpeacTaBisercs HHPOpPMaLUs C KOHKPETHBIMU
PEKOMEHJALUSAMH 110 COBEPIICHCTBOBAHUIO pabOTHl B JAaHHOM BOIpoce. Marepuabl
oopmisiroTCst B BUie 0000OIIEHHBIX CBEICHHH, TaOIMIl U AaHATUTUYECKUX CIIPABOK.

44, AmnamuTuyeckas WHGPOpMANMSA IO HWTOraM paboThl ¢ OOpalieHUsMH TpakaaH
IIO/IrOTABJIMBAETCS 32 KaJICHIAPHbIN IO/ U YYEOHBII.

®opMupoOBaHUE U XpPaHeHHeE eI 110 MUCbMaM U YCTHBIM 00pallleHusIM I'PaskaaH

45, Bce IIOCTYIIMBIIUE IMHUCbMAa U YCTHBIC O6paHICHI/I$I rpaxxzaad I10CJIE€ Ja4ud OTBE€TA JOJIXKHBI
OBITh BO3BpalllCHbI CCKPCTApI0 CO BCECMHU OTHOCAIIUMHUCA K HHUM MaATCpuajlaMu JId
HCHTPAJIM30BAHHOI'O Y4YCTa U (I)OpMI/IpOBaHI/IH ACII. (DOpMI/IpOBaHI/Ie U XpaHCHHUC €I II0
o6pa1ueH1/mM rpaxJiadH U OPpUANYCCKUX JIML Y UCIIOJTHUTCIIA 3allpCIacTCA.

46. IluceMeHHBIE OOpamIeHHs, KOMUM OTBETOB HAa HUX M JIOKYMEHTHI, CBSI3aHHBIE C HUX
paspelieHrneM, a TakkKe JOKYMEHTHI 110 JINYHOMY IpUeMy IpaxjiaH (popMHUpYIOTCS B Jeja B
COOTBETCTBHUH C YTBEPKICHHON HOMEHKJIATYpPOU JeIl.

47. B mpouecce QopMupoBaHUs €T IMPOBEPSETCS TakKe MPaBUIBLHOCTh O(OpMIICHUS
JIOKyMeHTOB (IOAMKCH, JaThl, HHICKCHI, aapecartsl). HemoohopmiieHHbIC MM HEKOPPEKTHO
o opMIIEHHBIE TOKYMEHTHI BO3BPAIIAIOTCS UCTIOIHUTEINSAM Ha 10padOoTKYy.

49. Ilucpbma 1 MaTepuaibl 0 YCTHOMY PAaCCMOTPEHHUIO0 0OpalleHui Tpak[IaH XpaHsITCs MATh
JIET, MOCJIE YETO YHUUTOXKAKOTCSL.

49. Tlo wucreueHuu YCTAHOBJICHHOI'O CpOKa XpaHCHHUA HOOKYMCHTOB II0 IMPCIAJIOKCHUAM,
3asBJICHHUSAM M JKaJIo0aM COCTaBJIIECTCS aKT 00 UX YHUYTOXKCHUH, KOTOpBIﬁ oA CBhIBACTCS
YJIICHAMU 3KCHCpTHOﬁ KOMHCCHUH U YTBECPKAACTCA PYKOBOAUTCIIEM Y‘Ipe)I(I[eHHH.

OTBeTCTBEHHOCTDH 32 HAPYLIEHHE 3AKOHOAATEIbCTBA 00 00palleHUsIX TPaKIaH

50. OTBETCTBEHHOCTh 3a OPraHU3ALMIO PACCMOTPEHUs 0OpallleH!i IpakJjaH BO3J1araeTcsi Ha
PYKOBOAMTEIS Y UPEXKICHHUS.

51. TlepcoHanbpHas OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE M KAaueCTBEHHOE PACCMOTpPEHHUE
oOpamieHu# TpakJaH, MOATOTOBKY OTBETa B YCTAaHOBJICHHBIH CPOK M JOCTOBEPHOCTH
W3II0’KEHHBIX B HEM JaHHBIX, BO3JIaraeTcs Ha HEMOCPEACTBEHHOTO UcnonHuTens. OTcyTcTBre
HETMOCPECTBEHHOT0 UCIONHUTEN (00JI€3Hb, OTHYCK, KOMAaHAUPOBKA M T.II.) HE CHUMAET C
pyKOBOIUTENS YUpEXKACHHUs OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M KadyeCTBEHHOE
paccMOTpeHHe 00paIIeHUd TpakIaH.

52. HempaBOMEpHBI 0TKa3 B MPUEME HIIM PACCMOTPEHHUH OOpAIICHUH IpaXk/aH, HapyIIeHHE
CPOKOB MJM TOpSJIKA HX PpAacCMOTpPEHHs, TMPHUHIATHE 3aBEAOMO HEOOOCHOBAHHOTO,
HE3aKOHHOTO  PEIICHHUsA, IPECICJOBAHME TpaXkJaH 3a KPHUTUKY, IPEIOCTABICHUE
HE0CTOBEpHON MH(popManuu a0 pasriaiieHue CBEACHUNH O YaCTHOW JKM3HH TpakKAaHUHA
(6e3 ero coracus), a TaKKe Apyrue HapyNICHHUs 3aKOHOAATEIbCTBA 00 0OpAICHUIX IPaKIaH



BJIEKYT 3a COOON OTBETCTBEHHOCTb JJOJPKHOCTHBIX JIUI] B COOTBETCTBUHU € 3aKOHOAATEIHCTBOM
Poccutickoit denepanumn.

3aka0uYnTeIbHbIE M0JI0KEeHUS

53. Hacrosimee [lonoxkenue pa3paboTaHO B COOTBETCTBUU C YCTaBOM YUpEXKIEHUS U
BBOJIUTCA B JICUCTBHE MOCIIE YTBEPKACHUS PYKOBOAUTENIEM Y UPEIKICHHUS.

54. W3menenuss B Hactosuiee [losokeHMe MOTYT OBITH BHECEHBI NP W3MEHEHUU
3aKOHOJATEIbCTBA B 00JIACTH paCCMOTPEHMsI 0OpallieHUH IpakiaH U IOPUINYECKUX JIMILL.

dopma :KypHaaa oOpameHui

[Tpunoxxenue 1

Anpec mecta

@.1.0.
JKUTEIIbCTBA
rpaxJ1aHuH HNudopm
rpaxJIaHuHa,
Ne m\t a, POIUTEIIS arus o0
Hara pomutens | Kpatkoe | JlomxHoC
(3akoHHOTO UCIIOJTHE
MOCTYILI ®.1.0. (3akoHHOrO | comepxka Th,
(peruct MIPEICTaBUT HUU
eHus oOyuyarolie | IpeJCTaBUTe HUE ®.1.0.
pa- ens), (mpunsTO
oOparieH rocs 781, oOparie | UCIOTHU
[IUOHH MIPEICTaBUT e
. us MECTOHAXO0XK HUS TS
bIii No) enst pelieHue
JIeHUE
FOPHINIECK )
IOPUINIECKO
Oro JuIa
o JHIa
1 2 3 4 5 6 7 8




[Tpunoxxenue 2
KAPTOYKA JIMYHOT'O TIPUEMA I'PAXK/IAH

CBeneHusd O 3aABUTEIIE:

(bammmust, MMsI, OTYECTBO IPaKIaHUHA)

(mouTOBBIH ajpec; azpec MecTa KHUTEILCTBA T'PaXKIaHIHA; KOHTAKTHBIN Tele(OH)

Copep:xanuie yCTHOTO oOpalieHus:

PesyabTaT paccMoTpeHusi yCTHOTO 00palieHusi TPaKAaHnHA
1. JlaHo ycTHOE pa3zbsicHEeHHE

2. HpI/IHHTO INUCBbMCHHOC 06pameHHe IJIg TIepeiavun Ha paCCMOTPECHUC

(2OIKHOCTB LA, IPOU3BOAMBIIErO JIMYHBIN IpHeM) (HOAMKCH) ((paMHIHst 1 MHULMAIbI)

Bx.Ne ot
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